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MINUTES OF A CIVIL SERVICE BOARD REGULAR MEETING HELD  

MAY 9, 2018 
 

The St. Tammany Fire District No.3 Civil Service Board met in regular session at 4:30 p.m. May 

9, 2018 at the Administrative Building located at 27690 Main St.  Lacombe, LA. 

Call to Order:  

 

Roll call: David Broughton, Chairman 

     Michael Guillot, Vice Chairman 

     

    Theresa McCarthy, Board Secretary 

 

Approval of Minutes: 

Approve minutes from regular meeting held February 8, 2018. 

Approve minutes from Appeal Hearing held February 22, 2018. 

 

Mr. Guillot made a motion to approve minutes from February 8, 2018 regular meeting.  Mr. 

Broughton seconded.  A vote was taken. 

 

Motion carries. 

 

Mr. Guillot made a motion to approve minutes from the February 22, 2018 Appeal Hearing.  Mr. 

Broughton seconded.  A vote was taken. 

 

Motion carries. 

 

Old Business: 

1- PAF – Reinstatement 

 

The PAF for reinstatement for Edward Rodriguez was submitted to the Board.  Mr. Guillot made 

a motion to approve the PAF.  Mr. Broughton seconded.  A vote was taken. 

 

Motion carries. 

 

2- Discuss revision of education requirement for all entrance and competitive classes 

recommended by OSE, posted from February 21, 2018 through May 9, 2018. 

 

Mr. Broughton read a letter received from OSE dated December 17, 2017 aloud for the record. 

This letter discussed the issue of Home schooled diplomas not being accepted by some exam 

boards or applications not being accepted because there is no State seal on the diploma.  The 

Office of State Examiner urged the Board to post the revision for the Fire Chief classification 

and the Firefighter Operator classification plans to make the recommended changes to the 

education requirements to include home study diplomas. Mr. Broughton opened the topic up for 

discussion with the public.  One question was how a diploma would be verified.  Mr. Broughton 

stated that any Louisiana applicant that submits a home study diploma shall submit necessary 

documentation indicating that the Louisiana Board of Elementary and Secondary approval of the 
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home study curriculum.  He also explained that non- Louisiana applicants shall be required to  

provide proof of completion of a high school curriculum which has been accredited by the 

applicant’s state or its state approved agency.  A certificate of completion will not be sufficient.  

These requirements will be in the Civil Service Board rules.  

 

No further discussion. 

 

Mr. Guillot made a motion to approve the proposed revisions to the Fire Chief and the  

Firefighter Classification plans. Mr. Broughton seconded.  A vote was taken.   

 

Motion carries. 

 

3-Discuss the proposed Classification plan of Administrative Assistant.   

 

Mr. Broughton stated that the Board needs to discuss and if approved, approve the posting of the 

classification plan and schedule a hearing date.  Mr.  Broughton stated that in March 2018, OSE 

sent a letter which is a continuation of the ongoing communications between OSE and the 

Department in reference to the positions held by Mrs. Theresa McCarthy and previously Mary 

Landry.  In November 2016, Chief Sicard stated that the Board of Commissioners would not fill 

Mrs. Landry’s position after she left, the additional duties would go to Mrs. McCarthy. OSE 

requested a list of additional job duties that would be added to Mrs. McCarthy’s position.  A new 

job analysis was provided and a classification plan was recommended for Mrs. McCarthy’s 

position. Mr. Broughton read the letter from OSE dated March 7, 2018 aloud for the record. OSE 

reviewed the qualification requirements of the proposed class plan in order that they may advise 

the board of unforeseen complications or possible legal challenges that may be otherwise 

avoided. Mr. Broughton asked Chief Sicard if he had any questions about the latest version of the 

classification plan.  Chief Sicard stated that he had read the class plan and has no objection to the 

recommendations. Chief Lober asked the Board why the class plan was for an Administrative 

Assistant if there is no Administrative Manager. Chief Sicard stated this position would be more 

of an Administrative Assistant to the Chief although Mrs. McCarthy does manage the office.  

 

Mr. Broughton made a motion to approve the proposed classification description for 

Administrative Assistant dated March 7, 2018 for public posting. Mr. Guillot seconded.  A vote 

was taken. 

 

Motion carries. 

 

Mr. Broughton made a motion that the agenda for the next regular scheduled on August 22, 2018 

include the public hearing on the proposed classification description for Administrative 

Assistant. Mr. Guillot seconded.  A vote was taken. 

 

Motion carries. 

 

New Business:  
OSE Recommended Board Rules revisions. 
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Mr. Broughton stated that OSE was studying Board rules and noticed that a lot of rules were out 

of date and needed revisions according to law. He stated that OSE sent their recommendations in 

March 2018.  It is recommended to make revision in sections. OSE has sent their 

recommendations for Rules V through IX.  These are five rules in reference to appeal hearings 

and investigations. Other recommended revisions will happen at a later date. Mr. Broughton 

stated that OSE recommended that the Board make a motion to post these rule revisions for thirty 

days and then have a public hearing. Mr. Broughton stated that the board can also discuss the 

second item of new business in with this item, - Discussion of including issuing of subpoenas in 

the board rules, which was proposed at a prior meeting. He stated that subpoenas will be covered 

in the recommended revisions and is better written. Discussion of an issue that took place in 

reference to an appeal and the issuance of a subpoena took place. Department procedures of 

investigations and the use of attorney’s also took place.   

 

Mr. Broughton made a motion to accept OSE revisions to Civil Service Board Rules V through 

IX for posting and schedule a hearing. Mr. Guillot seconded.  A vote was taken. 

 

Motion carries. 

 

Mr. Broughton made a motion to have the public hearing for the Board Rules revisions at the 

next regular meeting scheduled for August 22, 2018.  Mr. Guillot seconded.  A vote was taken. 

 

Motion carries. 

 

Mr. Broughton made a motion to adjourn.  Mr. Guillot seconded.  A vote was taken. 

 

Meeting was adjourned at 5:42 p.m. 

 
Minutes submitted by        Approved by the board 

Theresa McCarthy, Secretary      August 22, 2018 


